
JOB TITLE: MAINTENANCE WORKER 
DEPARTMENT: OFFICE OF COMMUNITY AND ECONOMIC DEVELOPMENT  
 
LOCATION: OECD/City facilities including, but not limited to, Habgood Center, Multi-
Tenant Centers, residential properties, downtown commercial Buildings, other properties 
and facilities under OECD/City oversight. 
 
SUPERVISION RECEIVED: Receives direction the OECD Executive Director and 
Maintenance Supervisor. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 
General maintenance and repair at OECD/City buildings, facilities and properties and 
other assigned projects. 
 
Also performs a variety of maintenance tasks, including, but not limited to painting; grass 
cutting and snow removal; carpentry work; electrical wiring; troubleshooting electrical 
problems and performing routine repairs; installation or repair of plumbing and heating 
systems; may assist in directly scheduled work of outside contractors; may supervise 
temporary workers. 
 
Order materials, supplies, tools and equipment to perform related jobs.  Transport 
materials, equipment, tools and workers to various work sites. 
 
Operate power equipment, power and hand tools when needed.  Comfortable with the use 
of ladders, scaffolding and lift equipment.  Ability to cooperate with other employees in 
order to complete a job. May serves as OECD’s representative on City of Bradford Safety 
Committee. 
 
DESIRED MINIMUM QUALIFICATIONS 
 
Education and Experience:  
Graduation from high school or GED equivalent, minimum of two years of experience in 
maintenance or equivalent combination of education and experience. Conscientious and 
aware of job hazards and safety precautions common to maintenance and repair activities.  
Working knowledge of practices, methods, materials and tools used in construction, 
facilities maintenance and repair activities.  Capacity to operate power and hand tools, 
and other equipment for general construction work, such as saws, drills, sanders and 
hammers. Must have valid Pennsylvania State Driver's license.  
 
PHYSICAL DEMANDS 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable 



accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
While performing the duties of this job, the employee is frequently required to walk, sit, 
climb, balance, stoop, kneel, crouch, or crawl.  The employee is frequently required to use 
hands to finger, handle, feel or operate objects, tools, or controls.  The employee is 
frequently required to reach with hands and arms.  The employee is required to talk and 
hear. 
 
The employee must frequently lift and/or move up to 25 pounds and occasionally lift 
weights up to 100 pounds. Specific vision abilities required by this job include close vision, 
color vision, depth perception, and the ability to adjust focus. 
 
The duties listed above are intended only as illustrations of the various types of work that 
may be performed.  The omission of specific statements of duties and responsibilities 
does not exclude them from the position if the work is similar, related or a logical 
assignment to the position or if the individual holding this position has the ability, training 
and skills necessary to undertake duties beneficial to the OECD and to the City of 
Bradford. 
 
May be required to fulfill duties and assignments at the discretion of the OECD Executive 
Director that may not be included in this job description. 
 
 


